TO: 

Interested Oregon-Based Entities
FROM: 
Office of Representative Greg Walden (OR-02)

DATE: 
January 13, 2010
RE: 

Instructions for Submitting FY 2011 Federal Appropriations Project Requests 

______________________________________________________________________________
Attached to this memorandum is the form that must be completed by entities or organizations that would like Representative Greg Walden to consider submitting a request for Fiscal Year (FY) 2011 federal appropriations project funding on their behalf.  This form must be completed in its entirety. Incomplete forms will not be considered.  
Due to the specific code of earmark transparency and disclosure that Republican Members of the U.S. House of Representatives have committed themselves to uphold, you must use the form developed by Representative Walden to submit appropriations project (i.e. earmark) requests.  Representative Walden is unable to accept project requests submitted on forms developed by other members of the U.S. House of Representatives or U.S. Senate from Oregon. 
To date, the House Committee on Appropriations has provided no information to Members of Congress regarding the FY 2011 appropriations process; therefore, it is possible that Representative Walden’s staff may need to contact you to get additional information regarding this project or that the deadline for submitting this request may be adjusted.   
Please closely follow these directions when submitting this form:

1. Use the FY 2011 appropriations project request form developed by Representative Walden.  Do not submit a project request form from a previous year or one developed by other congressional offices.


2. Fill out the form completely.  Without complete information, Representative Walden may not be able to submit your project funding request to the House Committee on Appropriations.  
3. The deadline for submitting this form to Representative Walden’s office is 5 p.m. (PST) on Monday, February 15, 2010.
 

4. Email the completed form and supporting attachments (if applicable) to WaldenApprops@mail.house.gov.  Please do not email additional copies of the form to other Walden staff members.


5. Include only one completed project request form per email (if your organization is submitting more than one project for consideration, please send separate emails for each project).

6. In the subject line of the email, please type in the project name. 

7. Please submit the completed form only once. Do not have multiple people from the organization submit the same project request form to WaldenApprops@mail.house.gov. 

Please contact Representative Walden’s Washington, DC office at (202) 225-6730 with questions.
Appropriations Project Request Form
Fiscal Year 2011
Representative Greg Walden

2352 Rayburn House Office Building

Washington, DC 20515  
COMPLETED FORM MUST BE SUBMITTED BY Monday, February 15, 2010
General Project Details

Project title (e.g. Interstate 84 Improvements at Burnt River):

Requesting organization’s name and address: 
Location where project is to be carried out, if different from above (please be specific): 
Project point of contact (name, title, organization, phone number, and e-mail address): 

*Note: In the event Rep. Walden receives in-depth public inquiries regarding this project, Rep. Walden may provide the name and phone number of the project point of contact to the individual that inquires about the project. 

Describe the organization’s main activities (please keep to less than 100 words): 

Is the organization a public, private non-profit, or private for-profit entity?
If the organization is a private for-profit entity, list the public entity or entities it will partner with on the project: 
*Note: Rep. Walden does not submit project requests on behalf of for-profit entities that have not partnered with a public entity.
If the organization is submitting more than one project request, please note the organization’s priority ranking for each of the projects: ________ of _________.

How many jobs will this project create in Oregon’s Second Congressional District? _______ Please explain the source of this estimate (in 40 words or less):
What is the direct relationship of this project to Oregon’s Second Congressional District? 
Has this project been submitted for consideration of funding under the American Recovery and Reinvestment Act?         [Yes / No]
If ‘Yes,’ has the project been funded or has funding been committed for it but not yet received?         [Yes / No] 

Please list how much total funding has been or will be received:

Please describe exactly how the taxpayer funds you are requesting will be spent (in 100 words or less): 
Please explain why you believe this use of taxpayer funding is justified (in 40 words or less): 
Is this a new request?         [Yes / No]
If this is a repeat request that has received federal appropriations funding in previous years, please list the fiscal year and the amount received including from which agency and account it was funded (e.g. FY09, $100,000, Dept. of Health and Human Services, Centers for Disease and Control): 

List the federal agency and account from which funds are requested (e.g. Dept. of Transportation, Federal Aviation Administration, Airport Improvement Projects):
If applicable, please provide a description of the project’s legal authorization (e.g. Section 9101 of P.L. 111-11):

Note: Not all projects are authorized and authorization is not a prerequisite for funding.
If federal funds for this project are to go directly to a federal agency (e.g. USDA’s National Institute of Food and Agriculture), please list the name, title and contact information (address, phone number and email) for the program director at the federal agency:   
If this request is for a federal agency to receive appropriations for the direct purchase of a product or service from a business or research entity, does the product/service have General Services Administration (GSA) approval GSA Schedule or GSA Blanket Purchase Agreement classification? 

Have you submitted a request for this project to any other Member(s) of Congress?  If so, please list those House and Senate Members as well as their respective staff contacts:

This project would most appropriately be funded under which one of the following appropriations bills:

_____ Agriculture

_____ Commerce, Justice, Science

_____ Defense

_____ Energy and Water

_____ Financial Services

_____ Homeland Security

_____ Interior and Environment

_____ Labor, Health and Human Services, Education

_____ Military Construction – Veterans Affairs

_____ State Department, Foreign Operations

_____ Transportation, Housing and Urban Development

**If one of the following sections corresponds with the bill selected above, please fill out that section only.  If the bill you selected does not have a corresponding section below, please disregard this section.

Defense Requests: 

Please list the 2010 Budget Line Item Title: 

Explain the benefit of this project to the Department of Defense (DoD):

Please list the DoD Supporting Program Manager/Agency contact information:

Identification (as appropriate):
RDT&E (R-1 Line #)
Procurement (P-1 Line #)

MilCon (Project #)

If appropriate, please include bill and/or report language for the project:

Transportation Requests:
Is this transportation project considered by state and/or regional transportation officials as critical to their needs?         [Yes / No] 


*Note: If ‘Yes’, the House Committee on Appropriations requires that you provide a letter of support from these officials (please submit the letter as an attachment).
If this is a request for a highway project, is the project on the State’s Transportation Improvement Plan (STIP)?         [Yes / No]
If this is a highway, transit, rail or aviation request, is it considered eligible by the Oregon Department of Transportation, Federal Transit Administration, Federal Railroad Administration or Federal Aviation Administration (if so, please list the entity)?
If this is a Federal Highway Administration (FHWA) request, is the project considered by the Oregon Department of Transportation and/or the regional transportation officials as critical to their needs?        [Yes / No]
Energy and Water Requests:

List the U.S. Army Corps of Engineers District in which the project resides: 

Interior and Environment:

If this is a State and Tribal Assistance Grants (STAG) project (i.e. water and wastewater only) then answer the following questions:


Is preliminary planning and engineering design completed?         [Yes / No]

What is the total cost of the project based on the preliminary engineering report?
Does the community have a financing plan certified by an authorized local official demonstrating how it will cover the 45% matching funds?         [Yes / No]

Is the project on Oregon’s State Revolving Fund Loan Programs list?
 [Yes / No]
Specific Funding Details

COMPLETED FORM MUST BE SUBMITTED BY MONDAY, February 15, 2010
I. Total project cost:




II. FY 2011 federal request:
 

III. How much of the FY 2011 funding request can be spent in FY 2011?
IV. Amounts expected to be requested in future years (e.g. $100,000 in FY 2012):

V. Breakdown/budget of the amount you are requesting for this project in FY 2011 (e.g. salary $40,000; laboratory equipment $5,000; computer $3,000):  
VI. Will there be local/regional and/or state financial support/matching funds for this project?  If so, please list the source(s) of matching funds and provide specific dollar amounts and the percentage of the total project cost provided:

VII. Please provide as an attachment to this form formal letters of support from the county commission and/or local elected officials where the federal funds you are requesting will be spent:   
VIII. Is this project scalable (i.e. if partial funding is awarded, will the recipient organization be able to put the funds to use)?
PLEASE NOTE:

 REPRESENTATIVE GREG WALDEN PUBLICALLY DISCLOSES

ALL APPROPRIATONS PROJECTS HE REQUESTS 

ON HIS WEBSITE

AT WWW.WALDEN.HOUSE.GOV

In an effort to bring greater transparency and disclosure to the appropriations process, Republican Members of the U.S. House of Representatives ask all persons who request federal funding for projects (i.e. earmarks) to complete and submit the project certification form below.   
I, _____________________, ATTEST THAT THIS PROJECT REQUEST MADE ON 
BEHALF OF _______________________________ MEETS THE FOLLOWING CRITERIA:

1. All appropriations requests must be a priority for the Second Congressional District of Oregon and/or the country-at large as defined as enhancing life, liberty, or the general welfare.

2. All requests must be a proper and wise use of federal taxpayer dollars and must be justified as such. 

3. All requests will be immediately posted on the website and supporting documentation made available to press outlets and interested individuals.

4. None of the funding requested will be used for a building, program, or project that has been named for Representative Greg Walden.  No request will be made in which Representative Walden or his spouse has any financial interest.
5. All requests shall be made in accordance with U.S. House of Representatives rules, and within deadlines set forth by the House Committee on Appropriations.  No funding request will be submitted after the deadline established by the Committee

Name of person certifying 

Title of person certifying 

Project name as it will appear in the bill 

Legal name of entity making request 

Address 



Signature                                                                                              Date
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